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OFFICE QF THE SECRETARY
““BPLICATION FOR RECORDS RETENT!ON SCHEDULE pOFFICE OF THE SECRETARY OF STATE

- RECORDS MANAGEMENT DIVISION |

INSTRUCTIONS: See Publication No. 76—RM-—1 for instructions on completing this form. Forward signed original to 1
Department of Archives and History, Records Management DWISIOH 330 Capltol Avenue, Atlanta, Georgia, 30334, .
Attention: Scheduling Section,

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE
Appilication Date Georgia Bureau of Investigation Application Numbar . ;
11/16/76 Georgia Crime Information Center 7(9 35 2_, :
Application Number 959 E. ConfedeFate Ave., 5. E. Date Recoived Sare Compmed
Atlanta, Georgia NOV '
_ 1918976 | DEC 17 1978
2. Person to Contact . Working Title Telephone Number
Bill Holland - Supervisor of CJAR Section 656-6123
3. Actlon Requested - :
- XEXEstabusn Retention Schedule; record will continue to accumulate.
b- D Dnspose of of present accumuiat:on no further accumnulation antnc:pated . : :
-0 Amend Agplncataon No. i Chack One: [ Change: O Supercede: [1 Void
4, Dates of Series - . . |5.. Records Senes Trlle (fol!owed by title used in office; if d:fferent) . . i
Barfiest = . Latest ' W e c T a
1972 | Present FBI Uniform.Crime’ Reports Files  (FBI /IjACRg"‘-F-iules) ' R E‘
6. Division and Office Function - What is tﬁhe function of the Division and the Office in which this record series is created?

The Georgia Bureau of Investigation provides crime prevention efforts and criminal

- investigative assistance to. local law enforcement agencies and the Exécutiye Branch of
Government of the State of Georgia.. -The-Bureau (GCIC) provides criminal identification,
criminal history, and offender tracking services to Georgia Courts, the correctional

_ system, and local law enforcement agencies. The State Crime Laboratory administers
the Georgia Post Mortem Act and the Implied Consent Act. ‘ ' o

7. Record Series Deseription  ~ This file contains the following documents (fnclude form numbers and mles if any):
: B T+ . _ -Attach samples of the file.
- Documents relating to: = reporting 1nformation on crlm:l.nal act1v1ty in Georgla to the
. Federal* Bureau-of Investlgation. : . Pl
Rl B el - i u.
7_££7 7 *‘_.b. 5 .
Included are: Arrest. Booklng Reports (UCR—-003) ‘Incident Reportsi; (UCR-OOl) fsup—
R . plemental reports (UCR—OOZ), ‘and mlscellaneousrname index: c:ards.
VR A .

- P

" File is ar.ranged: c . i o ,_;_._Rgpq_r;t,s‘, Alphabetlcally by agency, Index, Alphabetlcally by name

8. Monthly Reference Rate How often are records referred to which are: _
One to six monthsold __20 ' __: Seven to twelve monthsold __10 __ : Thirteen to twenty-four manths old 2
twenty-five months and oider ? ' :

9. Annual Rete of Accumulation of Records ) .
Letter-size drawers __._2 __; lLegalsizedrawers _______  :Shelves

: Othe.r' (specify)

AR-80—71; Raev, 75 _"('_\ {Orver)



fre §;~' ‘JDN 40, Guastionnaire  {Place an X" fn the proger column) !

¥ : - ]
. Es this t5e official copy of" trze seruet? L 4 o i
X It not. where is it? Federal Bureau of Investigation

[}
A
a

b. Does the series contain confidential information on requiring security handling? If yes, cite law or reguiation.

X HB 579 A fiml comomd mpures _
v o X[ g Isthis 3 vital record? o ’ ‘ »

T X | d. Does this series have historical or long term research value? - S *

e. When one or two documents in the file make it necessary to keep the entire file for a Iong period, could these
X dgeuments be scheduled separately?

LT
X f, Is the information contained in this series ever published? 14 ves attach copy, “UrY A A(,m:,u

i g. Is the information contained in this series ever analyzed and/or reccrdéd in a summarized report? . ...
X i ves, attach copy, : .

o h. Is there a duplication of this series in your office of in another office or agency?
X If ves, where? Federal Bureau of Investigation

i_ls this series for a major gortion of it) reqularly microfilmed?

i. Does the record series result in a computer printayt?

11. Retention Requirements - The following requires the series to be kept:
a. State Law } _— S years, _ .+ .. d. Audit period — years,
‘b, Stawte of limitation - [ __years. o e. Administrative need 3 years,
c:. Federal law = -~z S . __years. - f. Federal retention instructions : i years.

Attach copy.or-excert of laws or requlations, Explain administrative need. =

Backup. validation;to UCR:System Files [/ 444 record’ series will be discontinued within

o - %
two years.,” = St

12. Approved Dlsposatuon !nstruct:ons - This agency recommends that the file series be cut off at the end of each:
B Calendar Year; O F:scal Year O Other _ : : then,

BK Hoid in the current files area —_—m_monthl(s) 3 vear({s}: then
O Transfer to local holding area; hold _— _vear(s): then
O Transfer to State Records Center; hold year(s); then
X Destroy.
O Transfer to State Archives for permanent retentlon
- 83 Other (Spec:fy}

wra amra e e B
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These instructions apply to all prior and future accumulations of the séries.
Agency Head/Designee  (Signature) Date Records Management Officer (Signature) Date
ﬁ g/ﬂo-‘lqli’\—' ////"/7(’ ,é/ﬂ//’( %@(/L%/ //4/‘:"/74
» - : AN Stage Records Commrnee !.S‘.rgnature) _  Date
| Recommendations in para- / . ]
‘graph 12 are approved. . State A esignee WM % M <
(¥ disspproved, attach letter [ i _ / M
of explangtion.) Secretary. of State/Designee : '- ; A . ‘ /2-‘]4"'7{
— . )
-x —= A,
_ UDesignee <L . /2’"/ 7”2{

¢




